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Position: Sales Intern
Key Responsibilities

· Confirm all master data for the customer is complete and accurate, including contact and building information, construction completion dates, and new product service requirements.

· Update documents and sales records

· Review sales performance against sales targets

· Work closely with manager or assigned staff member to complete all task work.

· Execute the sale of service contracts to customers, including maintaining a communication log, preparation of proposals, and closing out service opportunities.

· Assist with sales lead generation, identification of customer needs and key decision makers.

Minimum Qualifications
· Self-motivated

· Ability to work alone or as part of a team

· Ability to cope with rejection

· Ability to remain calm in a fast paced work environment

· Excellent communication, interpersonal and persuasion skills both over the phone 

· Ability to work well in a team environment.

· Business, Professional Sales, Finance or Supply Chain field of study
· Cumulative GPA: 3.0/4.0

· Familiarity with Microsoft Office suite required, other IT skills are a plus.
Required hours: 10-20 hours per week 

